Permit Process Flowchart

Over-the-Counter Permits

(Permits not requiring review, such as furnace replace-

All Other Building Permits

(All others require review and are routed through all

ments, water heater replacement or re-roofs)

Turn in Application

Pay Fee and Sign Forms

Complete Work Call for Inspections

Permits are “Closed” and “Finaled” after Final

inspection is approved

necessary departments for approval)

Turn in Application and all other
required documents

Pay Plan Review fees and any required
Deposits

Permit file routed for review to:
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Planning Building Public Works
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Plan and Land Construction Drainage,

Use Plans Erosion Plan,
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Driveway
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Applicant brings in any required Revisions and they are re-routed

(This process repeats as needed until all requested elements and/or documents are
provided correctly)
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Once permit is Approved Applicant Pays all
remaining Fees/ Signs and receives Permit

Complete Work Call for Inspections

Permits are “Closed” and “Finaled” after Final

inspection is approved
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